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1. SUMMARY

This User Manual explains the NSS Coordinator Approver workflow. How the NSS
Coordinator Approver approves the NSS Coordinator Verifier. Please find the steps below

Note: Currently NSS Coordinator Approver cannot be created via Ul and this user is created
via Backend.

2. NSS COORDINATOR APPROVER

1.
2.

w

Open the YUVA URL (https://yuva.gov.in/) in web browser.
Click on Login and from the dropdown select Verifier. Then click on the National Single
Sign on.
Login with the NSS coordinator Approver credentials.
Once logged in the user is displayed with the NSS Coordinator List and the
Dashboard. Which shows the below details
e Total - This section shows the total number of NSS Verifiers
e Approved - This section shows the total number of NSS Verifiers who
are approved by the NSS Coordinator Approver
e Rejected - This section shows the total number of NSS Verifiers who
have been Rejected by the NSS Coordinator Approver
Then there is a section which displays all the NSS Coordinator verifiers details as
below,
e SL NO. which displays the count
e NSS Coordinator Name
e University/College Name
e District/State
e Self-Email Verification Status
e Authority Email Verification Status
e Action section which will display 3 options “View Profile
“Approve”.
e Status will display based on the Action Performed “Rejected” or
“Approved”. If there is no Action performed, then it will display as
“Pending”.

» «u

, “Reject”,
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In the above image since the NSS coordinator verifier status is still Pending, hence the
Approved and Rejected section count is 0.
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In the above image NSS coordinator verifier is Approved and hence the count is showing in

Approved section.
6. Ifthe NSS Coordinator approver clicks on View profile of the NSS coordinator
verifier, then the Verifier Profile is displayed as below.
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When the NSS Coordinator approvers clicks on Download CSV then the list of NSS
coordinator verifiers list is downloaded in Csv format.
Once the NSS Coordinator Approver approves the NSS Coordinator verifier then in
the NSS coordinator verifier Dashboard all the verifiers who belong to that college
are displayed and the below details are displayed

e Please identify the student as NCC or NSS for your college or

university. Students will get additional benefits once they get verified.

e Total number of verifiers present

e Approved shows the number of verifiers approved by the Approver.

¢ Rejected shows the number of verifiers Rejected by the Approver.



YUVA NAME

Deepanshu

Tushar Washestha

YUVA TYPE

=] Approved

EMAIL VERIFICATION STATUS

MOTVERIFIED

MOT_VERIFIED

tg] Rejected
—00

| View Prolie |

Piease identily the student as NCG or NSS for your college or univarsity. Students will get additional benefits onoe they get venfisd,

Wiew Profile
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Note: Please refer to the User Manual - Registration and Login for more details about the

process of Verifier.
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1. SUMMARY

This user manual explains the overall registration and Login process of Partners and Yuva.
There are different types of Partners and Yuva.

1. Yuva
e NSS
e NCC
e NYKS

e Others (i.e. any youth who is NOT a member of NSS/ NCC/ NYKS)
2. Partners

e Businesses

e Youth Club

e NGO

Please go through the steps below for more details on registration and login flows.

2. YUVA - Registration and Login
To Sign In/Sign up to Yuva Platform as a YUVA, perform the following steps:
1. Open the YUVA URL (https://yuva.gov.in/) in web browser.

2. Click the Register drop-down at the top right-corner of the Yuva home page and then
choose the ‘YUVA’ option from the list to directly register to the platform as a Yuva.
The Sign-Up screen appears.

3. Enter your Aadhaar Number in the Enter Aadhaar Number field and then click the
Next button. A pop-up appears where you need to enter OTP that has been sent to
your Aadhaar registered Mobile number.

4. Enter OTP that you have received on your registered mobile number in the Enter OTP
field and then click the Continue button.

Note: Click the Resend OTP link to get new OTP on your registered mobile number in
case you don’t receive OTP on time due network connectivity issues or other reasons.

5. Onsuccessful validation of OTP, the Yuva portal displays Register Page where we must
provide the Yuva Details as below:
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Register

Yuva Details

8826197703

Pledge to be 3 YUVA, kno

6. There are 4 different Yuva Types
a. NSS
b. NCC
c. NYKS
d. Others

7. Ifthe user selects Yuva Type as NSS/NCC, then the below details will be displayed:
e Select the Yuva Type as NSS or NCC.
e Enter the Name in the Name field.
o Select the Date of Birth in the Date Month and Year fields.
e Select the Gender.
e Enter the State details in the State field.
¢ Enter the District details in the district field.
e Enter the Email address in the Email Field.
e Enter or Select the Area of Interest.
e Select the Highest Qualification from the dropdown.
o Enter the Institution Type “College” or “University”.
e Enter the College Name in the Field.
e Enter the Mobile Number in the Mobile Field.
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e Enter the Pin code.

e After providing all details, select I agree to T&C to be part of YUVA check box and
then click the Submit button.

Note: Fields marked with an asterisk (*) are mandatory and must be filled in to complete
the Verifier registration process.

Register

8. If the user selects Yuva Type as NYKS/Others, then the below details will be displayed

Select the Yuva Type as NYKS/Others.

Enter the Name in the Name field.

Select the Date of Birth in the Date Month and Year fields.
Select the Gender.

Enter the State details in the State field.

Enter the District details in the District field.

Enter the Email address in the Email Field.

Enter or Select the Area of Interest.

Enter the Mobile Number in the Mobile Field.

Enter the Pincode.

After providing all details, select I agree to T&C to be part of YUVA check box and
then click the Submit button.

Note: Fields marked with an asterisk (*) are mandatory and must be filled in to complete the
Verifier registration process.
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Register
Yuva Details
ype"
NS Nee YK ®  Othe -
Name 1 &
AKSHYA PAL ‘

UTTAR PRADESH

1 v December v 1996 v L \ ‘
Gender®

Male @ Female Others - '
Stote”

District®

MUZAFFARNAGAR
-

nishant sameer62@gmail.com

x Bookkeeping | [x Captal budgeting

Mobile*
8826197703

Pincode®

Pledge to be a YUVA, know more.

8. Once the User clicks on Submit then, You are taken to the Yuva Dashboard screen that
provides an option to complete your profile and the list of menus on which you have
access and in the left side of the screen.

9. The Logged in Yuva is also displayed with the available Events on the right side of the
screen and is also displayed with the Rewards earned, Ratings and Certificates
received count.

88 pasnnc
o8 Events
[é} Community Complete your profile Profile =0 . YuvaUtsov: Indio@2047
Engsosement In order to apply for a task or experiential learning complete filing Compietion WEEDKAR HAGN
‘;‘ up personal details and gain access to all activities and resources 5 8
%3 Learning 7\ n N roowmt

R Evenss

() Discussion

@ Heip Centre

Share. Earn. Explore.
Making an impact with Yuva
- Vivau
AKSHYA 50 0.0 W vouth utsav
ut  Intorest [} 0
1 am the youth of India. | pledges e a part of this platform and create an impa: = 2023, | fook forward to participets in Certficar
Community Engagements Experiential Learnings
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10. The logged in Yuva clicks on Experiential Learning section he is displayed with 2
sections there “Explore - Experiential Learnings” and My - Experiential Learnings”.

W ) =

B8 pashboard
<
=1 e E'I e
= Community /] =@ Experiential Learnings
= Engagement
@ Experient
Internsklty in Data Center
8 Events o MSME « TAp ant: « 7 No Of Ope
(T Discussion 20/05 240 Hours MUZAEFARNAGAR, UTTAR PRADESH
Technology and Science  ANALYTICALSKILS  BIO DATA ANALYTICS SKILLS
@ Help Centre
,\;\ Internship in Web develpoment
e o 1Appliicants « 6No Of Openin
1D .
18 ARNAGAR, UTTAR PRADESH
Cus : s ANALYTICALSKILLS  ATTENTIONTOOETAL  BIG DATA ANALYTICS SKILLS
,\;\ Internship in Social justice Program
o o SAcoicants’ ‘s &N Of Oneting
art Date al atl
18/05/2 120 H MUZAFFARNAGAR, UTTAR PRADESH
AGMINGHR  Customer Support/ Helpdesk  COMMUNICATION SKILLS  CONFLICT RESOLUTION SKILLS

11. When the User clicks on “Explore” then the list of experiential learnings available will
be displayed. If the user clicks on “My” then the list of experiential learnings which
the Yuva has enrolled in or shown interest in will be Displayed.
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3. PARTNER - Registration and Login

The section explains the overall process of registration as a Partner on the Portal. An
Important point to note here is that both the Individual (i.e. authorized personnel from the
business) and the Business (as entity) are registered and linked together in the same step as
detailed below:

¢ An Individual identifies himself/herself using NSSO.
e The Individual provides details of the Business, s/he wants to onboard.

¢ On completion of the process, both the Individual and the Business are successfully
registered and linked together.

The process flow below provides a little more clarity:

Individual Registration -
Adhaar/NSSO Login

The Registered
Individual

Y

Partner Registration -
Business Details like Partner
Type, UDYAM, GST. etc.

h 4

The System links both the
Individual and the Business
together

Perform the below steps to register as partner in the YUVA Platform

1. Open the YUVA URL (https://yuva.gov.in/) in web browser. The YUVA home page
displays. It provides insight into the key information relevant to the YUVA platform. It
also provides a quick overview of services and schemes run for youths.

2. Click the Register drop-down at the top right-corner of the YUVA home page and then
choose the ‘Partner’ option from the list to directly register to the platform as a
Partner. Click on “National Single Sign on” then user is taken to the Sign-up Screen.

3. Enter your Aadhaar Number in the Enter Aadhaar Number field and then click the
Next button. A pop-up appears where you need to enter OTP that has been sent to
your Aadhaar registered Mobile number.
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Enter OTP that you have received on your registered mobile number in the Enter OTP
field and then click the Continue button. Note: Click the Resend OTP link to get new
OTP on your registered mobile number in case you don’t receive OTP on time due
network connectivity issues or other reasons.

On successful validation of OTP, the Yuva portal displays Organization Details tab
where you need to provide your organization related details and complete the first
step of the registration.

Organization
De

Yetails REGISTRATION STEP 1
Organization Type* Provide Organization Details
& S i 1 - e v
Please select Organization Type e Partner can select the type of organization and
Address* corresponding department.
Address A Here, the postal address and contact number of
o v the organization shall be entered.
State? District? < Avoid multiple account creation.
P — - v - i i -——
Select State Select District A If organization name is not in the list, contact Yuva
Y
Pincode* Landline Number support.
Pincode Landline No. (011-XXXXXXXX) N>

B

B
\ @I)))

p
| Next

3

Currently, there are 3 types of Partners: Businesses / Youth Club / NGOs

Organization Type* Provide Organization Details

- - - - Please select Organization Type - - - - v Partner can select the type of organization and

corresponding department.

Businesses

n Here, the postal address and contact number of
Youth Club the organization shall be entered.
{ N " " i
GO Avoid multiple account creation.
Select State Select District If organization name is not in the list, contact Yuva
Pincode* Landline Number support.
Pincode andline No. (011-XXXXXXXX

»
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7. Enter organization (Partner) related information in the Organization Details tab.

a. If the organization type is selected as Businesses, then the user must select the below
fields:

e Select the Partner in the Organization Type dropdown (Businesses)
e Enter the Udyam Registration Number

e Enter the Name of Organization

e Enter the address of the organization.

e Select the State and District from the Dropdown

e Enter the Pin code

e Enter the Landline Number (It is non- mandatory field)

Note: Fields marked with an asterisk are mandatory and must be filled in to complete
the Partner registration process.

Organization Type* Provide Organization Details

v
Businesses Partner can select the type of organization and

Udyam Registration Number* conmesponding depastment.
Here, the postal address and contact number of

UDYAM-MH-18-0185622 the organization shall be entered.

Mobile Number registered with UDYAM* . . "
Y 9 Avoid multiple account creation.

9821083211 If organization name is not in the list, contact Yuva

Organization Name* 5 support.
M/S XPOSTATION INFOMEDIA ,):‘\H\‘
Address* (. [E__‘l
205, Durga Chambers, Near Hard Rock Cafe, Off Veera Desai Rd, An: ‘{%,E i}j‘
State* District* L%
MAHARASHTRA V. - - - Select District - - -

Pincode* Landline Number

400053 Landline No. (011-XXXXXXXX ‘

b. If the organization type is selected as Youth Club, then the user must select the
below fields.

e Select the Partner in the Organization Type dropdown as Youth Club
¢ Enter the Name of Youth Club.

e Enter the Name of Organization

e Enter the Address of the organization.

e Select the State and District from the Dropdown

e Enter the Pin Code

10
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e Enter the Landline Number (It is non-mandatory field)

Note: Fields marked with an asterisk are mandatory and must be filled in to complete
the Partner registration process.

RE | ) R A ION STEP
Organization Type* Provide Organization Details
v
Youth Club Partner can select the type of organization and
Name of Youth Club* corresponding department.

Here, the postal address and contact number of

Name of Youth Club izati
Name of Youth Club the organization shall be entered.

N. of Organization* A Z 2 =
o okl < Avoid multiple account creation.

Name of Organization i 2 S &
i 9 ” If organization name is not in the list, contact Yuva

Address* support.

Address 0
State* District* =
- - - - Select State - - - - v - - - - Select District - - - - \ % f
Pincode* Landline Number @ /
Pincode Landline No. (01 1-XXXXXXXX

c. If the organization type is selected as NGO, then the user must select the below
fields

e Select the Partner in the Organization Type dropdown as NGO
e Enter the Name of Organization

e Enter the Address of the organization.

e Select the State and District from the Dropdown

e Enter the Pin code

e Enter the Landline Number (It is not a mandatory field)

Note: Fields marked with an asterisk are mandatory and must be filled in to complete
the Partner registration process.

STEF
Organization Type* Provide Organization Details

NGO M Partner can select the type of organization and

Name of Organization® corresponding department.
Name of Organization Here, the postal address and contact number of
s il the organization shall be entered.

Address* . : .
shacd Avoid multiple account creation.

Address 50 o o s i
an If organization name is not in the list, contact Yuva

State* District* support.

-}
- - - - Select State - - - - v - - - - Select District - - - - TSy

Pincode* Landline Number =

Pincode Landline No. (011-XXXXXXXX K i@ ﬂ ggfj

T

11
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8. After filling in all the details, click the Next button. You are now taken to the Contact
Information tab where you need to enter your contact details.

9. Enter your contact details in the Contact Information tab.

e The Name, Date of Birth, Gender, Mobile Number, and Email Address fields
auto-populate with details available in Aadhaar Number that has been used for
the registration.

e After verifying details, click the Next button. You are taken to the Entrepreneur
Information tab where you need to provide the name of the Entrepreneur and
other details.

Name* Add Communication Details

Anusha N " Details of the account operator on behalf of the

organization for communication.
Date of Birth*

These details can be modified later after

18 v April v 1988 v registration of the organization.

Gender*

Py
DO O
Mobile Number* =

Lo o /A\

Email Address* 4&

ST m————

10. Enter name and designation, and other details of Entrepreneur Information.
e Enter designation of the Entrepreneur in the Designation field.
¢ Enter the mobile number of the Entrepreneur in the Mobile Number field.

e Enter email of the Entrepreneur in the Email Address field.

11. After providing all details, select I agree to T&C to be part of YUVA check box and
then click the Submit button. You are taken to the Partners Dashboard screen that
provides an option to complete your profile and the list of menus on which you have
access to on the left side of the screen.

12
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Name of Entrepreneur* Competent Authority Details

Nishant The account owner with competent authority of

the organization.
Designation®

All the information added by the account operator

Foundner on the portal must be verified by this authoritative
person.
Mobile number*
N
Email Address* 7

L) —

‘ 2
| agree to the T&C to be a part of YUVA. @ _—
N o . =

12. The Partner will receive an email for verification after registration. He must go to the
email address which he has provided and have to verify.

Welcome to the Yuva portal

Your email id has been registered, kindly verify

If you have not registered please report to support-yuva@gov.in

13. Once Partner Logs in to the Profile he will be taken to the Dashboard. Which will
display the experiential learnings available.

Note: On How to Create Experiential Learning please refer to the User Manual -
Experiential Learning.

13



Experiential
Learning

0 Discussion

Q? Help Centre

Complete yol

In order to publish g
~4 = Learning or task con
" 4 organization details a

seamless process to v

and volunt

Find the right candidates to
create your own community

/”.

Experiential Learnings

User Manual — Registration and Login

Notifications
e Complete Your Verification

Verify Your Email

Mark as read

o Complete Your Authority Verification

Verify Authority Email

All Notifications

LQ

N

et

Welcome,
Anusha

Dashboard

Experiential
Learning

Discussion

5=
@ Help Centre

omplete your pro

In order to publish an experiential
Learning or task complete filling up
C ization details and experi a

Find the right candidates to = ' 2\
create your own community

Experiential Learnings
Undertanding the Busi

seamless process to work with interns
and volunteers

Complete Profile

)
— e —ia

ﬂa

Welcome,
Anusha

14.1f the Partner navigates to My Account, there all the details submitted

registration will be displayed.

during

14
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3 Welcome,
Q Anusha

Dashboard
My Account
=, Experiential -
=T Learning Profile Complete
gy
- )
:Th Discussion
@ About Me
Q;D Help Centre —
M/S XPOSTATION
INFOMEDIA

Member Since: 17 May,
2023
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4. VERIFIER - Registration and Login

To Sign In/Sign up to Yuva Platform as a Verifier, perform the following steps:

1.

Click the Register drop-down at the top right-corner of the Yuva home page and then
choose the ‘Verifier’ option from the list to directly register to the platform as a
Verifier. The Sign Up screen appears.

Now click the National Single Sign On button. The Yuva Login screen appears where
you need to enter your Aadhaar Number.

Enter your Aadhaar Number in the Enter Aadhaar Number field and then click the
Next button. A pop-up appears where you need to enter OTP that has been sent to
your mobile number registered with Aadhaar Number.

Enter OTP that you have received on your registered mobile number in the Enter OTP
field and then click the Continue button. Tip: Click the Resend OTP link to get new OTP
on your registered mobile number in case you don’t receive OTP on time due network
connectivity issues or other reasons.

On successful validation of OTP, the Yuva portal displays Organization Details tab
where you need to provide your organization related details and complete first step
of the registration.

Enter organization (Verifier) related information in the Organization Details tab.
o Select type of verifier in the Verifier Type drop-down.
e Select name of the college in the College Name field.
o Select the state name of the college in the State drop-down.
e Select name of district in the District drop-down.
e Enter correct PIN code of location of the college in the Pin code field.
e Enter landline number in the Landline No. field. (It's non-mandatory field)

Tips: Fields marked with an asterisk are mandatory and must be filled in to
complete the Verifier registration process.

Provide Organization Details

- - - Please select Organization Type - - - - v Partner can select the type of organization and
corresponding department.

Here, the postal address and contact number of
- - - Select State - - - - v the organizatior Il be entere

Select District If organization name s n

16
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7. After filling in all details, click the Next button. You are now taken to Contact
Information tab where you need to enter your contact details.

8. Enter your contact details in the Contact Information tab.

¢ The Name, Date of Birth, Gender, Mobile Number, and Email Address fields
auto-populate with details available in Aadhaar Number that has been for
registration for the Verifier.

e After verifying details, click the Next button. You are taken to the Competent
Authority tab where you need to provide name of the competent authority and
other details.

Add Communication Details

NNNNNN

Indu jolly Details of the account operator on behalf of the
5 ? organization for communicatiol

These details can be modified later after

n v July b 1996 ¥ registration of the organization.

Mobile Number®
9599432563
Email Address*

indujolly171@gmail.com

9. Enter name and designation, and other details of Competent Authority.
e Enter designation of the Competent Authority in the Designation field.
e Enter name of authority in the Authority Name field.
¢ Enter mobile number of the Authority in the Mobile Number field.
e Enter email of the Authority in the Email Address field.

10. After providing all details, select I agree to T&C to be part of YUVA check box and
then click the Submit button. You are taken to the Verifier’s Dashboard screen that
provides an option to complete your profile and the list of menus on which you have
access and in the left side of the screen.

17



User Manual — Registration and Login

REGISTRATION STEP 3

Competent Authority Details

Designation*

pesignation® The account owner with competent authority of
<+ the organization.
Authority Name*
All the information added by the account operator
Nodal Officer Name* < on the portal must be verified by this authoritative
person.

Mobile Number*
Mobile number*

oy
P g =
Email address” / \

Email address*

‘ 2
| agree to the T&C to be a part of YUVA. —

11. Once a user logs in to the profile, they can view alist of YUVA who are registered under
the NSS (National Service Scheme) or NCC (National Cadet Corps) or NYKS (Nehru
Yuva Kendra Sangathan) or any other College Going student allotted to the college of
which the concerned person is a registered user. The Coordinator can view the
individual profile of the YUVA and they can then approve or reject the Yuva or Youth.

Please identify the student as NCC or NSS for your college or university. Students will get additional benefits once they get verified
2 Total =) Approved 2] Rejected
= ‘o ° o °
Show 10 v |entries Search:
SNO* YUVANAME  YUVATYPE  SELF EMAIL VERIFICATION STATUS  AUTHORITY EMAIL VERIFICATION STATUS ACTION STATUS
1 Ajoy Agarwal NSS VERIFIED NOT_VERIFIED m

>

Showing 110 1 of 1 entries Previous 1 Next

Note: Please refer to the User Manual - Experiential Learning for more details about the
process.
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